
Municipal Law 
for Clerks

Chapter 10

Hunting and Fishing Licenses 



Resources

 Inland Fisheries & Wildlife staff

 Municipal Clerk’s Manual, revised in 2013 (MMA)

 MOSES manual

 IFW License Manual

 Clerk mentors



Inland Fisheries & Wildlife
 The Commissioner of Inland 

Fisheries & Wildlife (IFW) oversees 
the implementation of the state’s 
hunting and fishing license laws and 
the laws relating to the registration 
of recreational vehicles (RVs).

 The Commissioner may appoint 
municipal clerks or other municipal 
officials to act as agents for the 
issuance of hunting & fishing 
licenses and RV registrations.



Designation 
as Agent
 The Commissioner may appoint 

clerks or others as agents as is 
considered necessary to issue 
licenses, permits and registrations.

 As an agent, direction is received 
from IFW through rules and state 
laws.  

 Agents are responsible to receive 
payments for licenses and 
registrations and report money 
collected.  



Types of Agents
 Maine Online Sportman’s Electronic 

System (MOSES) is a web-based, 
point of sale system that allows for 
the sale and tracking of licenses, 
permits and registrations.  Agents 
who use the online system are 
classified as MOSES agents.

 Manual agents may issue licenses 
and registrations using preprinted 
paper forms. 



Agent Forms



Resident Defined for 
Hunting & Fishing Purposes
 IFW agents possess the authority to 

process licenses for residents, non-
residents and aliens.

 In order to obtain a resident hunting 
or fishing license, a person must 
meet residency requirements 
specified in 12 MRSA Sec. 
10001(53). 



Residency 
Defined

 For this purpose, residency is defined as “a 
citizen of the US or an alien who has been 
domiciled in this State for one year who:
− If registered to vote, is registered in this 

state
− If licensed to drive a motor vehicle, 

made application for a motor vehicle 
operator’s license issued by this state

− If owning a motor vehicle located within 
the state, registered each such vehicle in 
the state, AND

− Is in compliance with the state income 
tax laws.



Ineligible for Hunting 
& Fishing Licenses
 Underage persons – persons under 10 are not eligible to obtain 

a hunting license

 Criminal Convictions-convicted felons who are prohibited from 
possessing a firearm permit are not eligible to obtain any 
license or permit issued by IFW.

 Mental Illness-persons who are mentally ill, or have a mental 
deficiency or mental illness are ineligible to obtain a hunting 
license.

 IFW Revocations – IFW maintains and distributes a list of 
person whose licenses are under revocation or suspension.

 Burglary or Criminal Trespass-persons convicted of these 
crimes to a building located in the unorganized territories are 
ineligible for a license.

 Theft of Equipment – persons convicted of theft of equipment 
used for hunting, fishing or trapping.

 Theft of an Animal – persons convicted of theft of an animal 
trapped by another.



Fee Schedule

 The current fees can be found in the IFW 
Agent Manual, or on the IFW website at 
www.maine.gov/ifw/

 An agent can charge an agent fee to issue 
hunting and fishing licenses or permits up to 
a maximum of $6 for a single transaction, 
which is a single event where one or more 
licenses are issued to a person in that 
person’s name.

 The agent fee for RVs are $1 for a renewal 
and $2 for a new registration.

http://www.maine.gov/ifw/


Sample manual license



Reporting Requirements
 IFW has established regulations 

regarding reporting that is required 
by agents, which can be found in 
state rules.  

 The requirements for reporting differ 
between MOSES and manual agents.



Sample Reports



Delinquent 
Agents

 If an agent fails to forward to IFW funds 
collected by that agent within the required 
timeline, they are considered delinquent, 
which may result in sanctions of a surcharge 
when more than 60 days late or termination 
of agent status for more than 150 days OR 
more than 3 delinquencies in a year.

 A person who violates this rule commits a 
civil violation for which a fine of between 
$100 and $500 may be adjudged, and 3 or 
more civil violations within a 5 year period 
is a Class E crime.



Disbursement of Funds
 If a clerk finds that the state 

requires transfer of fees collected 
more frequently that the municipal 
officers’ warrant process allows, an 
ordinance to provide for 
disbursement to state agencies 
could be considered. 



Transfer of Agency
 The agency license may be 

transferred when a new clerk is 
elected or appointed, or if the 
municipal officers wish to transfer 
from the clerk to another official by 
completing an “Agent Nomination” 
form and submitting it to IFW.

 The new agent will be required to 
sign the “License Agent Agreement, 
which outlines the responsibilities.



Sales, Use and Excise 
Taxes
 Agents of the Commissioner act on 

behalf of the State Tax Assessor and 
collect sales and use taxes due 
under Title 36, Chapters 211 to 225.



Registration of 
Watercraft

 No registration may be granted for any 
watercraft that is subject to sales or use 
tax, except in the case of a renewal or 
registration by the same owner, unless
− The applicant has submitted a dealer’s 

certificate showing either that the sales 
tax has been collected by the dealer or 
the craft is exempt from tax

− The applicant has executed and signed a 
use tax certificate and paid the amount 
due

− The applicant has properly executed and 
signed a use tax certificate showing that 
the sale or use of the craft is exempt or 
not subject to tax



Registration of 
Snowmobile or ATV
 Prior to registering a snowmobile or 

ATV, an agent shall collect sales or 
use tax, unless:
− The person registering the 

snowmobile or ATV is not a resident 
of Maine

− The registration is a renewal by the 
same owner

− The applicant possesses a dealer’s 
certificate showing that the dealer 
collected the sales tax, OR

− The snowmobile or ATV is otherwise 
exempt from sales or use tax



Excise Tax
 Watercraft excise taxes are imposed 

under 36 MRSA sec. 1504 and are 
collected at the time the watercraft 
is registered.

 The municipal tax collector is 
required to issue an excise tax decal 
upon payment of the tax.



Test your knowledge
 Types of licensing agents

 Residency definitions for licensing purposes

 Who is ineligible to obtain a hunting & 
fishing license

 Reporting requirements

 Registration of a watercraft, snowmobile or 
ATV



Thank You

 You have reached the end of Module 10 of 
Municipal Law for Clerks.

 For specific questions on this topic, please 
contact the staff at Inland Fisheries & 
Wildlife, MMA legal, or a clerk mentor.

 Please print this final page as proof of 
completion of this module.

 You may submit this final page to MMA 
along with the other ten modules’ 
completion pages to obtain a certificate to 
be used for certification points.
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